Internet Privacy

The Caroline County School Board is committed to complying with the Government Data
Collection and Dissemination Practices Act and the Virginia Freedom of Information Act. The
Caroline County School Board does not collect unnecessary personal information by means of
its website, and collects only appropriate personal information to the extent necessary to serve
its constituents and the community.

Caroline County School Board collects the following information through its website:

When you access our website, the routing information, and the essential and nonessential
technical information listed below, is automatically collected. No other information is collected
through our website except when you deliberately decide to send it to us (for example, by
clicking on a link to send us an e-mail). The information you might choose to send us is listed
below as "optional information."

Routing information: the Internet domain and Internet address of the computer you are using.

Essential technical information: identification of the page or service you are requesting, type of
browser and operating system you are using and the date and time of access.

Nonessential technical information: the Internet address of the website from which you linked
directly to our website, [and the “cookie information" described below].

Optional information: when you send us an e-mail, your name, e-mail address, and the content
of your e-mail, and/or when you fill out online forms, all the data you choose to fill in or
confirm.

Cookies:

We may use cookies in order to customize our site for return visitors. These cookies are not
required for site functionality, and you are not required to accept any cookies to use our site.

Google Analytics:

We use a tool called “Google Analytics” to collect information about use of our site. Google
Analytics collects information such as how often users visit our site, what pages they visit when
they do so, and what other sites they used prior to coming to this site. We use the information
we get from Google Analytics only to improve our site. Google Analytics collects only the IP
address assigned to you on the date you visit our site, rather than your name or other
identifying information. We do not combine the information collected through the use of
Google Analytics with personally identifiable information. Although Google Analytics plants a
permanent cookie on your browser to identify you as a unique user the next time you visit our



site, the cookie cannot be used by anyone but Google. Google’s ability to use and share
information collected by Google Analytics about your visits to our site is restricted by the
Google Analytics Terms of Use and the Google Privacy Policy. You can prevent Google Analytics
from recognizing you on return visits to our site by disabling cookies on your browser.

How the collected information is used:

Routing information is used to route the requested web page to your computer for viewing. We
send the requested web page and the routing information to our Internet Service Provider (ISP)
or other entities involved in transmitting the requested page to you. We do not control the
privacy practices of those entities. Essential and nonessential technical information helps us
respond to your request in an appropriate format, or in a personalized manner and helps us
plan website improvement.

Optional information enables us to provide services or information tailored more specifically to
your needs or to forward your message or inquiry to another entity that is better able to do so,
and also allows us to plan website improvements.

We may keep your information indefinitely, but we ordinarily delete the routing information
from our computer within 365 days after the webpage is transmitted and do not try to obtain
any information to link it to the individuals who browse our website. We use this routing
information primarily in a statistical summary type format to assess site content and server
performance. We may share this summary information with our business partners when
needed.

However, on rare occasions when a “hacker” attempts to breach computer security, logs of
routing information are retained to permit a security investigation and in such cases may be
forwarded together with any other relevant information in our possession to the appropriate
law enforcement agency.

Optional information is retained in accordance with the Records Retention Schedules
promulgated by the Library of Virginia.

Under the Freedom of Information Act, any records in our possession at the time of a request
for information, including the collection of logs and data of a website, may be subject to being
inspected by or disclosed to members of the public for any purpose.

The Superintendent is responsible for creating and updating, as necessary, an internet privacy
policy statement. The statement is available of the division’s website in a conspicuous manner.



